Effective:  July 14, 2006














EXHIBIT O
CHAPTER SCHOLARSHIP 
Table of Content

I.
Authorization









2

II.
Mission Statement








2

III.
Applicable Laws









2
IV.
Purpose










2
V.
Policy










3
VI.
Role of the Students








3
VII.
Role of the Chapter Staff








4
VIII.
Dates










4
IX.
Eligibility










5
X.
Required Documents








5
XI.
Award Amounts









5
XII.
Student Obligations








5
XIII.
Probation/Repayment








6
IXX.
Repayment









6


Memorandum:  Understanding of Policies and Procedures 




7

Permission Form









7


Grade Check Memorandum







8


Cover Sheet for Chapter Scholarship and Financial Assistance




9

Chapter Scholarship and Financial Assistance Application




10
TO’NANEES’DIZI CHAPTER SCHOLARSHIP
I. AUTHORIZATION


A.
Pursuant to 26 N.N.C. Section 101 (A), the To’Nanees’Dizi Chapter has formulated, implemented, and operate by the Five Management System to ensure accountability and has developed polices and procedures for the To’Nanees’Dizi Chapter Scholarship.

B.
Pursuant to the To’Nanees’Dizi Chapter Resolution #TND-01-0231-2007, the Chapter Scholarship Policies and Procedures is hereby amended and approved. 

II. MISSION STATEMENT

A. The mission of the To’Nanees’Dizi Chapter is to provide financial assistance in form of scholarships to the community youth and members for their educational goals.    

B. The To’Nanees’Dizi Chapter will make the initial investment to educate the community youth and provide an opportunity for each student to obtain employment in their field of study.

C. The To’Nanees’Dizi Chapter is pledging a sincere commitment to provide information regarding scholarship assistance, employment, and making the initial investments in the youth to build a strong foundation for the leadership for the Community and the Navajo Nation. The To’Nanees’Dizi Chapter is paving a path and providing an opportunity for all community youth and members to embrace and enrich their educational horizons and paradigms by pursuing a higher education. 

III. APPLICABLE LAWS


A.
The To’Nanees’Dizi Chapter shall comply with all applicable State, Federal, and Navajo Nation laws such as the Navajo Nation Privacy and Access to Information Act.

IV.
PURPOSE

A.
The purpose of the To’Nanees’Dizi Chapter Scholarship Policies and Procedures is to provide the guidelines for the Chapter to administer the Chapter Scholarship for educational expenses for the community youth and members who are continuing and pursuing a higher education. 

B. The Student to be assisted with educational expenses such as tuition, books, school supplies, or room and board.  
C. The Student to be assisted with graduation expenses such as cap & gown, tassel, etc.  The Student to be assisted with Transportation expenses to and from school location.
V.
POLICY

A.
All potential applicants that are requesting scholarship/assistance for educational purposes shall oblige by these policies and procedures. 

B. The pre-numbered applications for the Chapter Scholarship will not be available until the opening dates.  No applications will be available prior to opening dates.

C. The student must sign out for the pre-numbered application to prevent duplication of forms.

D. The Chapter shall not accept any early applications or faxed applications due to the first-come-first serve basis.  

E. The Student shall submit all essential documents to the Chapter as described in Section X of this policies and procedures or it shall be considered incomplete and denied.

F. The Students must attend one (1) Chapter meeting per quarter to obtain understand of the Chapter government and participate in various developments. 
G. The student must sign the attached Understanding of Policies and Procedures Memorandum, Permission Form, and Grade Check Memorandum.
VI.
ROLE OF THE STUDENTS

A. The Student shall come to the Chapter to obtain an application and submit all essential documents in a timely manner or by deadline for consideration.

B. The Student shall conduct themselves in a professional manner in person, on the telephone, or via email.

C.  The Student shall submit an official transcript at the end of each awarded semester to the Chapter.  This is a must and if official transcript not turned in, the student will be ineligible or placed on probation.
D. The Student shall attend the mandatory orientation session at the Chapter prior to receiving the award.

E. The Student shall inform the Chapter of all other scholarship and financial assistance awards.

F. The Student shall maintain a Grade Point Average of 3.0 (B) or above for all semesters that he/she is registered in.
G. The Student shall maintain the credit hours reported on the application and adequate attendance.

H. The award amount shall be $400.00 per applicant per semester or upon fund availability.
VII.
ROLE OF THE CHAPTER STAFF

A. The Chapter Staff shall not be responsible to compile documents for the applicants.  

B. The Chapter Staff shall not be responsible for lost or damaged documents.

C. The Chapter Staff shall not be responsible to contact Students regarding their status unless awarded or denied.

D. The Chapter Staff shall announce at the Chapter Meetings regarding the availability of Chapter Scholarship funds or post notices on application and fund availability.

E. The Chapter Staff shall not accept faxed documents.

F. The Chapter Staff shall provide pre-numbered applications upon opening dates to all requesting students.

G. The Chapter Staff shall safeguard all essential documents and files them according to the Record Management Policies and Procedures.

H. The Chapter Staff shall conduct an orientation session for all requesting students.

I. The Chapter Staff shall make periodic and random verification on all scholarship recipients to for attendance and adequate academic progress.  

J. The Chapter Staff has five (5) working days to process checks for the Students. 
K. The Chapter Staff will write the check payable to the Student, unless the Chapter Administration deems it necessary to draft the check payable to the School for probationary students.
VIII.
DATES


The date will vary based on Fund Availability for Scholarships.

A. OPENING DATES:

1. Fall Semester – August 1st

2. Spring Semester – January 1st

3. Summer Semester – June 1st

B. DEADLINE DATES:  
1. Fall Semester – August 15th
2. Spring Semester – January 15th
3. Summer Semester – June 15th
IX.
ELIGIBILITY:

A.
The Student must be a registered voter of the To’Nanees’Dizi Chapter for at least 6 months and for minors, a parent must be a registered voter for 1 year prior to applying.

B.
The Student must be enrolled full-time or part-time in an accredited college, university, vocational institution, or technical school.

C. The Student must be a member of the Navajo Nation with a census number.

D. Returning students must submit an official transcript for the ending semester directly to the Chapter prior to apply.
E. The Student can participate or be awarded for a maximum of four (4) years or eight (8) semesters (Fall and Spring) consecutively. 
X.
REQUIRED DOCUMENTS:
All listed documents below are required prior to submitting the application to the Chapter.  If an application is missing document(s), it will not be accepted. 
For Returning Students:  Items B, C, D and H do not need to be submitted again within the same fiscal school year.  New fiscal school year requires all documents (A-H).

For New Students:  Items A through H are required. 

A. To’Nanees’Dizi Chapter Scholarship Application
B. Social Security card

C. Certificate of Indian Blood (CIB)
D. Voter Registration Card

F. Official High School or College Transcript

G. Current Class Schedule

H. Original Letter of Acceptance 

I. Photo Identification

J.    Letter of Interest/Educational Summary
XI.
AWARD AMOUNTS:

The listed award amounts are based on fund availability and Scholarship Allocations.  If funds are limited, the award amounts shall be reduced to benefit more students and/or the number of students accepted/awarded reduced.

A.
Full-time Students shall be eligible for $400.

B.
Part-time Students shall be eligible for $300 
C.
Vocational and Technical Students shall be eligible for $250.
D.
Masters Degree Students shall be eligible for $1000.

E.
Doctorial Degree Students shall be eligible for $2000.

XII.
STUDENT OBLIGATIONS:
Upon the award, the student must meet the following conditions:

A.
Utilize the awarded funds toward educational needs and goals.

B.
Submit requested transcripts at the end of each awarded semester.

XIII.
PROBATION:
The Probation Period shall be a one (1) full school year for any of the following reasons:

A.   The Student withdraws of school without notifying Chapter.
B.
The Student’s lack of attendance.

C.  The Student drops below the reported credit hours amounts per classification, such as less than 12 credits for full-time or less than 3 credits for part-time.
D.  The Student GPA falls below 3.0 or B Grade equivalent.
E. The Student fails to submit an official transcript at the end of the awarded semester.
F. The student shall request in writing for any meeting and re-instatement considerations.

G. Prior to re-instatement, the student must have a meeting with the Chapter Manager and Chapter President for consideration.

H. If on probation, the awarded amount shall be drafted to the School directly.
IXX.
REPAYMENT:
The repayment is warranted, if a student has one or more of the following offenses:

A. The Student fails to complete their registered semester. 
B. The student withdraws from school unofficially and owes monies to the school due to unofficial withdraw. 

C. The student will then be obligated to repay the funds back to the Chapter and they will be put on probation for future considerations.
M E M O R A N D U M

DATE:


July 14, 2007
TO:


All Chapter Scholarship Recipients

FROM:

To’Nanees’Dizi Chapter
SUBJECT:
Understanding of Obligation of the To’Nanees’Dizi Chapter Scholarship Policies and Procedures

I, ___________________________________, have read and understood the Chapter Scholarship Policies and Procedures.  

I, ___________________________________ understand that upon my award of the Chapter Scholarship, I am obligated to utilize the funds for my educational expenses as specified in the Chapter Scholarship Policies and Procedures.  I also understand that as specified in the Chapter Scholarship Policies and Procedures that I will be obligated to repay the awarded funds if I misuse the funds or if I withdraw from school unofficially and without notification to the To’Nanees’Dizi Chapter.
Signature: _________________________________Date: ________________________

PERMISSION FORM:
I, ___________________________________________  (print name clearly) give permission to the To’Nanees’Dizi Chapter to verify with, ______________________________________ (school name) on my behalf to ensure my attendance and proper academic status to continue my scholarship assistance from the Chapter.  I understand this maybe a random check on my behalf to the school. 

Signature/Parent (minor):__________________________
Date: ________________
Witness: ________________________________________
Date: ________________
MEMORANDUM
DATE:

__________________________________________

TO:

__________________________________________



(Name of Accredited Institution)

FROM:

__________________________________________



Chapter Manager, To’Nanees’Dizi Chapter

SUBJECT:
GRADE CHECK



Re:  Provide Grade Report Status

Please provide grade report status for the following student:

Student’s Name:  __________________________________________________

Student’s SS#:    __________________________________________________

The due date for this Grade Report Status is on: ______________________________

CLASS SCHEDULE

	Class Description
	Grade Status
	Instructor’s Signature

	
	
	

	
	
	

	
	
	

	
	
	


Grade Status Code:   P = Passing/Satisfactory
        F = Dissatisfactory/Failing
W = Withdrawn

I = Incomplete

PERMISSION APPROVAL:
________________________________  _______________________________
_________________

Print Student’s Name


      Student’s Signature


Date

________________________________  _______________________________
_________________

Parent Name (minor student)

      Parent Signature



Date

APPLICATION #   _____________

	TO'NANEES'DIZI CHAPTER SCHOLARSHIP

	RECIPIENT COVER SHEET

	
	
	
	
	
	
	
	
	
	
	

	NAME:
	 
	 
	 
	 
	 
	 
	DATE:
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	 
	Returning Student
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	 
	New Student
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Check Off
	
	
	
	
	
	
	NOTE:  
	Do not forward without 

	
	
	
	
	
	
	
	
	the listed documents.

	 
	
	A
	Fund Approval Form
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	B
	Copy of Check
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	C
	Current Scholarship Application
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	D
	Social Security Card and Identification
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	E
	Certificate of Indian Blood
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	F
	Voter Registration 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	G
	Letter of Acceptance/Admission
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	H
	Class Schedule
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	I
	Officials Transcript (Required for Each Applicant)
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	J
	Letter of Interest/Educational Summary
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Documents Checked By:
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	Accounting Technician
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Date:
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	 
	
	
	APPROVED
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	
	
	NOT APPROVED
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Chapter Manager's Signature:
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Date: 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	Comments:
	
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	





APPLICATION #   _____________
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